To gain access to the office printers in D115 and D150, please fill out the form at the link below and a request for printer access will be generated.

https://docs.google.com/a/scarletmail.rutgers.edu/forms/d/e/1FAIpQLSdylnAJhgNEAuvqvkaNd_z1kJIrQrUovLXzctjvAbs0sT8IGA/viewform?usp=sf_link

Once access has been approved, you can add the printer to your computer by following these instructions.


The backend has been all setup and has been tested on mac, linux, and windows 7 and 10. 

The drivers are included on the server so please do not install drivers on the machines you are printing from. On windows use the Generic > MS Publisher Imagesetter drivers.

1. In windows go to Devices and Printers

[image: ]

Then Add a printer.

2. click The printer isn't listed

then input the following string ending in either d115 or d150

http://172.16.34.195:631/printers/xerox-d115
http://172.16.34.195:631/printers/xerox-d150
[image: ]

Again, use generic drivers and print a test page.

For now the daily quota is set to 20 pages. 

[bookmark: _GoBack]Please make sure all users that will be using the printers set-up and print a test page as soon as possible.
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